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CHAPTER

Occupations

FOUR

Writing
an Effect
Paragraph
Jobs change lives. Work demands time and energy—mental, physical, and emotional—and
in return, it provides a salary. It also offers new social contacts and valuable learning
experiences. Have you noticed how a job affects you or someone you know? In this
chapter you will write a paragraph about how working at a job has affected you, a member
of your family, or a friend.

This chapter will help you
•
•
•
•
•
•
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write a paragraph that lists and explains effects.
use an interview to prepare to write.
use quotations to develop the third level of a paragraph.
use transitions, repeated words, and related words to create
connections in a paragraph.
use the present perfect with the simple present and simple past
tenses.
use participial adjectives to express reactions and feelings.

■■READING FOR WRITING
Before You Read
Complete the activities.
1. With a partner, look at the photographs of people at work on page 84,
and answer these questions: What are the people’s occupations? How
do you think their jobs affect them?
2. On your own, answer this question: What do you think the life of a
firefighter is like? Write your answer on the lines, and then share your
ideas with a partner.

3. Read through “Being a Firefighter” quickly without stopping to look up
unfamiliar words. get a general impression of what the writer is telling
you about his occupation. After you finish reading, tell a partner what
you remember from the reading. Then read the article again.

Reading
Being a firefigHter
by Anthony Campaña
1

2

Xshift work: time
periods that employees
work

3

hazardous materials
spill: an accidental
dropping of dangerous
material

strenuous: needing great
effort or strength

I am often asked the question, “What’s it like being a firefighter?” My
response is always the same: “Firefighting can be a challenging, exciting,
and personally fulfilling career.” It is also very different from many other
types of work.
Like most people, firefighters usually start work at eight o’clock in the
morning. However, because the firehouse is open twenty-four hours a day,
seven days a week, firefighters stay at work from twenty-four to seventy-two
hours at a time. shift work can span weekends and holidays, and while at
work, firefighters are always ready to stop whatever they are doing to respond
to an emergency. It’s not uncommon for firefighters to receive a call for an
emergency while they are eating, showering, or sleeping.
Firefighters answer a variety of emergency calls that can be physically
demanding. In addition to responding to various types of fires, firefighters
assist with vehicle accidents, hazardous materials spills, downed electrical
lines, and medical emergencies. Fighting fire can be the most physically
difficult, requiring firefighters to carry and operate equipment weighing about
50 pounds and to wear personal protective equipment of an additional 50
pounds. The weight of the equipment, combined with the task of performing
very strenuous physical activities, can be incredibly hard on the average
human body, especially in an extremely hot environment.
(continued)
Occupations
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4

contamination: harm
caused by releasing
dangerous materials
deal with: handle,
manage

5

defibrillator: a machine
that corrects a person’s
heartbeat

6

CPR: an emergency
medical procedure on a
person whose heart has
stopped
cardiac arrest: the
stopping of the heart
certification: official
papers that say a person
is ready to work in a
certain way

Xcapable: able to do
something
enriching: beneficial,
rewarding

7

The emotional demands on firefighters can be significant as well.
Firefighters must make quick decisions and act rapidly during emergencies,
which produces great emotional stress. Even
when firefighters do their jobs perfectly, there is
always some form of loss. Loss of property,
contamination of the environment, injuries,
and possibly death to both citizens and
firefighters are all possible results of
emergencies. How firefighters deal with loss
varies, but they often rely on peer support and
humor.
Firefighters’ duties don’t end with
responding to emergencies. The firehouse is
home to firefighters as they work their shift.
They do all the housework, yard work, grocery
shopping, cooking, and repairs. Additionally,
firefighters check all the equipment to make sure it is in working condition.
Everything on the fire engine must be checked or tested, including the fuel
and fluids, air brakes, emergency lights, and fire pump. Medical equipment,
including medical oxygen and an automatic external defibrillator, need to be
checked as well.
Many aspects of being a firefighter can be very rewarding. Most
firefighters would probably say that making a difference in people’s lives
is the most fulfilling part of their job. Whether it’s putting out a fire that is
destroying someone’s home, providing cPr to a patient in cardiac arrest, or
teaching children about fire safety, most firefighters feel very proud of what
they’ve accomplished during their shift. Training and education available
to firefighters is another rewarding aspect of the career. Firefighters can
earn certifications and licenses by taking courses in special areas such as
emergency medical procedures. Not only is becoming specialized personally
satisfying, it also develops the individual into a more capable firefighter.
Even though I have found firefighting physically and mentally challenging,
it has been personally enriching. At times, people will come by the firehouse
to thank us for a job well done, or I will see someone that I helped during a
medical emergency who now seems happy and healthy. Moments like these
make me proud to be a firefighter and make up for the difficulties of this work.

ABOUT
the
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AUTHOR

Anthony Campaña is a fire captain for San Mateo City Fire Department and teaches
emergency medical care at the Santa Rosa Junior College Public Safety Training Center.

Understanding the Reading
With a partner or a small group, discuss the following questions.
1. In paragraph 1, what adjectives does Campaña use to describe his
occupation?
2. In what ways is firefighting like other jobs? In what ways is it different?
3. In paragraphs 3 and 4, Campaña says that a firefighter’s work can
be physically and emotionally demanding. What aspects of the job
make it physically demanding? What aspects make it emotionally
demanding? Look for details in the reading, and complete the chart.

Physical Demands

Firefighters assist with vehicle accidents,
hazardous materials spills, downed power
lines, and medical emergencies.

Emotional Demands

Firefighters must make quick decisions and
act rapidly during emergencies.

4. When firefighters are not responding to emergencies, what keeps
them busy?
5. After reading this text about firefighting, what qualities do you think a
person needs to be a good firefighter?

TIP
To find out how to use
each member of a word
family in a sentence, look up
the word in your dictionary
and read the examples
in its entry. For example,
by reading the examples
in the entry for the noun
satisfaction, you will notice
that satisfaction can be used
with the verb get.

6. In paragraph 7, Campaña says that people sometimes come back
to thank firefighters for saving their lives or their property. He says,
“Moments like these . . . make up for the difficulties of this work.”
Can you think of any other occupations that have both significant
challenges and meaningful rewards?

Vocabulary Building
Word families and choices for writers. Because a word family like satisfy
(v.), satisfaction (n.), and satisfying (adj.) contains words with the same
basic meanings but different grammatical functions, it gives you choices as
a writer. For example, you can make the three similar—but not identical—
sentences that you see here.
Anthony Campaña’s job satisfies him.
Anthony Campaña gets satisfaction from his job.
Anthony Campaña’s job is satisfying.
Occupations
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Words that belong to the Academic Word List are identified with a star (X)
symbol.

ExErcisE 1
A. Use your dictionary to complete the word-family chart.

Nouns
1. X

benefit

Verbs

benefit

2. X
3. X

communication
create

5.

demanding
flexibility

7.
8.

fulfilling
independence

9. X
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motivational

10.

pressure

11.

responsibility

12.

beneficial
challenging

4. X

6. X

Adjectives

reward

13.X

secure

14.X

stressful

15.

support

16.X

vary

B. With a partner, rewrite each sentence on another piece of paper. Use a
different member of the word family of the italicized word. (In some
word families, you have two words to choose from. You can choose one
of them.) You may need to look at the examples in your dictionary to
find out how the various parts of speech are used in sentences.
1. My job demands a lot of my effort.

My job is demanding.
OR

My job makes demands on me.
2. Ruth has a variety of tasks to perform at work.
3. good teamwork requires that employees be communicative.
4. jose’s coworkers put pressure on him to meet his deadlines.
5. Masako enjoys having a flexible schedule.
6. Neftali and Marina have support from their supervisor.
7. A break in routine motivates workers.
8. ji Won is able to show his creativity when he designs furniture.
9. My job fulfills my needs.
10. Natasha’s job as a school bus driver is challenging.
11. To be happy in his workplace, Martin needs independence.
12. A heavy workload stresses workers.
13. When I am looking for a job, being secure is my top priority.
14. As a child care provider, Louisa is responsible for many things.
15. An employee handbook benefits new employees.
C. Now compare sentences with your classmates’.
-ly adverbs. English has various kinds of adverbs. Among them, the -ly
adverbs are easiest to recognize. Many -ly adverbs are made from adjectives.
physical → physically
mental → mentally

Occupations
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ExErcisE 2
A. Write an -ly adverb next to each adjective in the chart.

Adjectives
1. X

creative

2.

efficient

3.

emotional

4. X

financial

5.

independent

6.

intellectual

7.

social

Adverbs

creatively

You can use -ly adverbs in two ways.
TO MODIFY VERBS
ADVERB

Sasha does her work carefully.
ADVERB

Pedro and Tomás complete these tasks quickly.
TO MODIFY ADjECTIVES
ADVERB

ADjECTIVE

Selling automobiles is financially rewarding.
ADVERB

ADjECTIVE

Moving furniture is physically demanding.

Put adverbs that modify verbs at the end of a sentence.
SUBjECT + VERB (+ OBjECT) + ADVERB

Carla’s employer pays her generously.

Put adverbs that modify adjectives before the adjectives they modify.
ADVERB + ADjECTIVE

Carla is financially independent.
For more on the various kinds of adverbs and how to use them, see Appendix IA,
pages 186 and 192–193.

90

Chapter 4

B. On another piece of paper, rewrite the statements, adding an adverb to
each one. Use the adjective in parentheses to make the adverb.
1. (social) Alejandra’s job as a teacher’s aide has benefited her.

Alejandra’s job as a teacher’s aide has benefited her socially.
2. (financial) Working as a Web page designer has made jacques secure.
TIP
You need to use new
words more than once to
make them part of your
permanent vocabulary, so
try to put some of this new
vocabulary in your writing
assignment.

Working as a Web page designer has made Jacques financially
secure.
3. (efficient) Rodolfo manages the hotel front desk.
4. (physical) Working as a builder’s assistant was demanding.
5. (independent) Eleni likes to work in her own home.
6. (emotional) My job as a soccer coach has been satisfying.
7. (creative) Alex videotapes weddings.
8. (intellectual) César’s job as a translator is stimulating.

■■WRITING
Assignment
After you study pages 91–102, you will do the following assignment.
Write a one-paragraph composition that discusses two or three effects of
a certain occupation on you or another person.
Your own experience provides the best source of ideas for your writing.
Therefore, if possible, write about your own work experience and its effects
on you. If you have never been employed, write about a friend or family
member’s job experience.
Interview. To gather information about your friend or family member,
you will need to conduct an interview. If you write about yourself, doing
a practice interview will help you gather ideas. On pages 96–97, you will
read a sample interview and notes from that interview and then follow
instructions for preparing for and conducting an interview.

Occupations
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Understanding Your Assignment
Cause and effect. Cause-and-effect thinking is an important part of our
everyday lives. For example, there are always causes (reasons) behind a
decision.

After we make a decision and take action, there are always effects (results).

In Chapter 3, you wrote about causes (reasons), and in this chapter, you will
write about effects.
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The topic sentence of an effect paragraph. Like other topic sentences,
the topic sentence of your effect paragraph will have both a topic and a
controlling idea. The topic will name a type of job, and the controlling idea
will name the effects of the job.
TOPIC

CONTROLLINg IDEA

Working in the college bookstore has had two effects on me.

In the controlling idea of the topic sentence, you may use the noun effect or
the verb affect.
NOUN

Working in a bank has had three effects on me.
VERB

Working in a bank has affected me in three ways.

ExErcisE 3
Read the topic sentences, and then write each one on another piece of
paper. If a topic sentence has been written with a noun, rewrite it
with a verb. If a topic sentence has been written with a verb, rewrite it
with a noun.
1. Being a caterer has affected Sandra in three ways.

Being a caterer has had three effects on Sandra.
2. Working as a radiology technician has affected Iku in two ways.
3. My job as an apartment manager has had three effects on me.
4. Working as a sound engineer at a radio station has affected Sonia in
several ways.
5. Walking dogs for a living has had two effects on Bill.
Positive and negative effects in the topic sentence. You can also identify
effects as positive and / or negative in the topic sentence of your outline.
Look at the following sample topic sentences.
Working in a fast-food restaurant has had one positive and one negative effect
on me.
Working in a fast-food restaurant has had one negative and two positive effects
on me.
Working in a fast-food restaurant has affected me both negatively and
positively.

Occupations
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ExErcisE 4
A. Look at the jobs and lists of brainstormed ideas about each job. Only
three of the ideas in each list are effects. Cross out the ideas that are
not effects.
1. job: preschool teacher
• Paula has discovered that some children are better at expressing
their feelings than others.
• Paula gets to work at 6:00 a.m. to get ready for the children, who
start arriving at 7:00 a.m.
• Paula has learned to help children when they get frustrated.
• Working as a preschool teacher has made Paula more flexible
because, with small children, sometimes things don’t go as adults
plan them.
• Before she got the job as a preschool teacher, Paula had to take a
class in first aid so that she could take care of children if they got
injured.
2. job: fast-food restaurant worker
• I have learned how to use a cash register.
• The boss speaks impatiently, so I feel nervous at work.
• There are many rules in the fast-food restaurant. For example,
I have to mop the floor every hour.
• Some of the customers are friendly, but most of them just want to
get their food and go.
• Because the salary is low, it is hard for me to pay my bills.
3. job: flight attendant
• Vera has become close friends with her coworkers, and she shares
an apartment with two of them.
• Before flight attendants can work, they have to pass a seven- or
eight-week training course.
• The starting salary for flight attendants is low.
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• As a flight attendant, Vera earns free plane tickets, so she has been
able to visit her brother in New York and her parents in Lima
several times.
• The work schedule is irregular, and the work is physically
demanding, so Vera has often felt tired and has gotten sick several
times.
4. job: hairstylist
• I have learned to understand customers when they tell me how they
want their hair to look.
• I have found that the job is boring when there are no customers.
• My coworker and I look at fashion magazines and try out new
hairstyles on each other when we are not busy.
• I went to school and got a license before I started to work.
• I have developed foot problems from standing for eight to ten hours
at a time.
B. On another piece of paper, draft a topic sentence about each job. Put the
topic sentence and the effects you have identified in a brief (two-level)
outline. Number 1 has been done for you.

1.
Working as a preschool teacher has had three effects on Paula.
I. Paula has discovered that some children are better at
expressing their feelings than others.
II. Paula has learned to help children when they get frustrated.
III. With small children, sometimes things don’t go as adults plan
them, so working as a preschool teacher has made Paula more
flexible.
C. Compare your brief outlines with a partner’s.
Organizing supporting points. Readers pay more attention to the first and
last supporting points in a paragraph than to the middle point. Think about
this when you decide how to organize your supporting points.

Occupations

95

The Writing Process
Gathering information through an interview. To get ready for your
prewriting interview, read the sample interview in Exercise 5 and the
interview notes that follow it. Then complete Exercise 6, a practice
interview.

ExErcisE 5
A. Read the interview between Ahmad, a student from Iran, and his
neighbor, Hassan. Ahmad conducted the interview in preparation for
the writing assignment in this chapter. As you read it, circle Ahmad’s
questions, and underline the parts of Hassan’s answers that explain the
effects of his job.

Interview
Ahmad: What do you do?
Hassan: I’m a real estate agent.
Ahmad: What is a real estate agent?
Hassan: An agent is someone who represents a buyer or a seller or someone who wants
to rent. Real estate means property—land and buildings.
Ahmad: How long have you been a real estate agent?
Hassan: About a year and a half.
Ahmad: Has being a real estate agent affected you in any way? I mean, have you learned
anything? Has the job given you any opportunities? Has it changed your life or
changed you mentally, physically, emotionally, or socially?
Hassan: Yes, it has affected me in several ways. First, I have less free time now. I do
most of my work on the weekends or during the evenings. That’s when clients
have time to talk to me, to see properties, to negotiate, or to fill out paperwork.
That means that it is hard for me to spend time with my wife and children.
Also, I don’t have time for tennis anymore.
Ahmad: Umm. Just a minute while I make a note. That’s really interesting. Have you
experienced any other effects?
Hassan: Sure. I’ve learned how to really listen to people—not just what they say but
how they say it. I asked a client if she liked a house, and she said, “Yes, I like
that house,” but I could tell she didn’t really care for it by her tone of voice.
Ahmad: I see. Do you feel good about your work?
Hassan: Definitely. Real estate has been financially rewarding for me, and that’s
because I’ve worked hard. You can’t sell houses unless you research the market,
advertise, and get out and meet people. I’ve done all those things, and, as a
result, I’ve been very successful.
Ahmad: Did you say that you research the market?
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Hassan: Yes.
Ahmad: What do you mean by “research the market”?
Hassan: Oh, that means finding out what other houses are for sale in the area and how
much the sellers are asking. It also means finding out how much people paid
for houses that have sold recently.
Ahmad: Oh, I see. Well, thanks a lot.
B. Discuss these questions with a partner.
1. What question did Ahmad use at the beginning to make sure that he
understood the work of a real estate agent?
2. What questions did Ahmad ask to gather information about the
effects of Hassan’s job?
3. What did Ahmad say when he needed a minute to write some notes?
4. What did Ahmad say when he didn’t understand something Hassan
said?
C. Ahmad made these notes during the interview. Notice that he did not
write complete sentences, except for the quotation. Compare Ahmad’s
notes with the parts of Hassan’s answers that you underlined in the
interview.

Notes on Hassan’s Job
• Hassan, a real estate agent
• helps people buy, sell, and rent property
• 1.5 years
• less free time now: “I do most of my work on the weekends or
during the evenings. That’s when clients have time to talk to
me, to see properties, to negotiate, or to fill out paperwork.
That means that it is hard for me to spend time with my wife
and children.”
• no time for tennis
• learned how to listen well, pays attention to how people talk
• Client: “Yes, I like that house”—but didn’t really like it
• feels good about work, proud of accomplishments
• Hassan: “I’ve done well in real estate, and that’s because I’ve
worked hard. You can’t sell houses unless you research the
market, advertise, and get out and meet people. I’ve done all
those things, and, as a result, I’ve been very successful.”
Occupations
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ExErcisE 6
To get ready for your writing assignment, follow the directions and
interview a partner. If you have never had a job, choose a job and make
up answers.
1. Make a list of interview questions. You can use some of the questions
in the sample interview above.
2. get ready to take notes during your interview. You can’t depend
on your memory to remember everything. If the person you are
interviewing says something that you think you can use in your
writing assignment, put the whole statement in quotation marks in
your notes.
3. Interview your partner, and let your partner interview you.
4. After your interview, read over your notes. Make sure that they are
clear. If they are not, ask your partner more questions to fill in the
gaps. If you need more information to write a paragraph, ask your
partner more questions.
The following steps will help you get ready to write an effect paragraph. As
you read through the steps, you will see how Ahmad, a student from Iran,
prepared to write a paragraph about the effects his neighbor Hassan has
experienced from his work as a real estate agent.
Complete steps 1 to 3, and then write your first draft.

Ahmad’s Steps
STEP 1

If you have had a job, make a list of the effects of that job. Think of all kinds
of effects—physical, mental, social, and emotional.
If you are going to write about someone else’s job, prepare for and
conduct an interview with that person. Take careful notes. Then make a list
of ways that job has affected the person you interviewed.
Ahmad listed these effects of Hassan’s job, based on his interview notes.

Hassan has had to give up family time and personal time.
Hassan has learned to be a good listener.
Working as a real estate agent has given Hassan a sense of
accomplishment.

STEP 2
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Look over your list of effects, and decide how to organize them. If you have
more than three effects on your list, you should choose the three that you
can develop best and cross out the others. Draft a topic sentence, and make
a two-level outline, leaving space to fill in the third level later.

Ahmad made the following brief outline. Notice that he left space to develop
the third level later.

Being a real estate agent has affected Hassan in three ways.
I. Hassan has had to give up family time and personal time.
A.
B.
II. Hassan has learned to be a good listener.
A.
B.
III. Working as a real estate agent has given Hassan a sense of
accomplishment.
A.
B.

STEP 3

To develop the third level, you need sensory details, examples, explanations,
or quotations. Think about your work experience or review your interview
notes, and then complete the third level.
Ahmad completed his outline this way.

Being a real estate agent has affected Hassan in three ways.
I. Hassan has had to give up family time and personal time.
A. works on weekends and in the evenings when clients
have time to talk, to see properties, to negotiate, or to
fill out paperwork
B. hard to spend time with wife and children
C. no time for tennis
II. Hassan has learned to be a good listener.
A. pays close attention to what people say and how they
say it
III. Working as a real estate agent has given Hassan a sense of
accomplishment.
A. He has researched the market, advertised, and met
people.
B. As a result, he has been very successful.
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STEP 4

Write your first draft. If you need to define or explain the type of job that
you are writing about, include a definition or explanation before your topic
sentence.

Ahmad’s First Draft

My Neighbor Hassan, the Real Estate Agent
My neighbor Hassan is a real estate agent. 2A real estate

1

agent is someone who helps clients buy, sell, or rent property.
Being a real estate agent has affected Hassan in three ways.

3

First, he has given up a lot of his family and personal time.

4

Hassan does most of his work on the weekends or in the

5

evenings, so he has very little time for his family and no time
for his favorite sport, tennis. 6Second, working as a real
estate agent has made Hassan a good listener. 7He has
learned to pay close attention to what people say and how
they say it. 8Finally, working as a real estate agent has given
Hassan a sense of accomplishment. 9He has researched the
market, advertised, and met people. 10As a result, he has been
very successful.
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As Ahmad worked through the rest of this chapter, he made various changes
to his draft. Then he completed the assignment with this draft.

Ahmad’s Final Draft

The Effects of Being a Real Estate Agent
My neighbor Hassan is a real estate agent. 2A real estate agent

1

is someone who helps clients buy, sell, or rent property. 3Being a
real estate agent has had one negative and two positive effects on
Hassan. 4First, he has had to give up a lot of his family and personal
time. 5Hassan says, “I do most of my work on the weekends or
during the evenings. 6That’s when clients have time to talk to me, to
see properties, to negotiate, or to fill out paperwork.” 7As a result, it
is hard for Hassan to spend time with his wife and children, and he
has no time for tennis anymore. 8However, working as a real estate
agent has made Hassan a good listener. 9He has learned to pay close
attention to what people say and how they say it. 10For example, a
client may say to Hassan, “Yes, I like that house,” but he can tell by
her voice that she is not enthusiastic about it. 11Finally, working as
a real estate agent has given Hassan a sense of accomplishment.
Hassan says, “Real estate has been financially rewarding for

12

me, and that’s because I’ve worked hard. 13You can’t sell houses
unless you research the market, advertise, and get out and meet
people. 14I’ve done all those things, and, as a result, I’ve been very
successful.”
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ExErcisE 7
With a partner, review Ahmad’s final draft. Then do the activities and
answer the questions.
1. Put brackets [ ] around the topic sentence in both the first and the
final draft, and notice how Ahmad revised it.
2. What is the purpose of sentence 2 in Ahmad’s drafts?
3. a. Find the three supporting points in Ahmad’s final draft, and above
the sentences write I, II, and III.
b. What transition did Ahmad use to introduce the second supporting
point in his final draft? Why did Ahmad use this transition?
4. a. Compare Ahmad’s first and final drafts. Underline all the sentences
that Ahmad added to his final draft.
b. What part of the paragraph (first level, second level, or third level)
do the added sentences belong to?
c. What kind of development (sensory details, examples,
explanations, quotations) do they represent? Write sensory details,
example, explanation, or quotation next to each sentence you have
underlined.

■■REVISING
As you study this section of the chapter, you will learn more about
paragraphs and sentences. As you finish each exercise or section, review
your draft, and use what you have learned to improve your writing. Follow
the instructions in the Revision Checkpoint boxes to improve your work.

Composition Focus
The second and third levels: paragraph unity. A good paragraph has
unity. That means it is about one topic only. Therefore, your paragraph for
this chapter’s assignment should only be about one job and its effects on
one person. If you include information about a different person, a different
job, or anything else that is not related to the topic, your paragraph will not
have unity.

ExErcisE 8
The following paragraph has a problem with unity. Read the paragraph,
underline the topic sentence, and circle the topic. Then cross out the
sentence that is about a different topic.
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My Brother’s New Career
My brother Jiang has been an automobile mechanic for three years, and the

1

work has affected him in several ways. 2First, he has developed the ability to analyze
automotive problems efficiently, and he is proud of this skill. 3He says, “I can hear a
‘klunk’ or a ‘ping’ noise and usually figure out what is causing the problem right away.”
Second, he has become comfortable using computers. 5It seems that computers are used

4

in almost every field these days, including medicine. 6Finally, Jiang has improved his
communication skills. 7When customers pick up their cars, they want to know what was
done to them. 8Jiang has learned to explain his repairs to customers clearly so that they
can understand. 9He gives them a little technical information about how their vehicles
work and advises them about future maintenance.
The second and third levels: paragraph focus. There are many ways to
focus on a topic. For example, when writing about a job, you can explain
the process of doing the job, describe the workers or the workplace, or tell
why the job is a good one. However, the assignment for this chapter asks
you to focus on how a particular job affects a particular person. Therefore,
if you focus on any other aspect of the topic, your paragraph will have a
focus problem.

ExErcisE 9
A. The following paragraph has a focus problem. Read the paragraph,
underline the topic sentence, and circle the controlling idea. Then put
brackets [ ] around the sentence that does not focus on the specific
assignment for this chapter.

Being a Jewelry Store Clerk
I am a salesclerk in a jewelry shop, and this job has had three positive effects

1

on me. 2First of all, the job has benefited me financially. 3My hourly salary is quite good,
and, in addition, I get a 20 percent commission on all the jewelry I sell. 4Second, the shop
is bright, clean, and shiny, and the diamonds, pearls, precious stones, and gold bands
and chains are beautiful. 5Finally, this job has taught me about running a business. 6I
have learned to keep good records, to maintain a clean, welcoming store, and to treat
customers respectfully. 7I hope someday to have my own business, and I think that as a
result of having this job, I will know how to make it succeed.
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B. Compare what you and your partner underlined. Together, fix the focus
problem by revising the sentence(s) you have bracketed. Afterward, share
your revisions with your teacher and classmates.
Revision
CheCkpoint 1

Paragraph Unity and Focus
Reread your paragraph, and check it for unity and focus. If any part of your paragraph is about a
different topic or does not focus on the effects of one job on a particular person, revise it now.

The third level: using quotations as support. In Chapter 3 you learned to
use sensory details, examples, and explanations to develop the third level
of a paragraph. (See page 71.) These three strategies are effective ways
to develop the third level of your paragraph about the effects of a job. In
addition, you can use quotations. That is, if you interviewed someone
and you wrote down what he or she said, you can use those quotations to
develop the supporting points of your paragraph.

ExErcisE 10
A. Read the following interview notes, and underline the quotations.

Notes on Brenda’s Job
• flower shop
• self-employed
• creative—makes many different kinds of arrangements
• enjoys working with flowers
• Brenda: “It’s more like play than work for me.”
• likes her customers
• Customers usually buy flowers for someone they care about, so
they are feeling kind toward others when they come to her
shop.
• Brenda: “Because the flowers are always pretty, the customers
are always satisfied. They never complain.”
• likes being on her own
• Brenda: “I am my own boss. I decide on my own hours and
holidays.”
• “I don’t want anyone looking over my shoulder.”
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B. Read the paragraph based on these notes, and pay attention to the
quotations. Circle the commas and periods used with the quotations.
What words do the commas follow? Are the periods inside or outside the
quotation marks?

Owning a Flower Shop
My friend Brenda has her own business, a flower shop. 2Owning this business

1

has had three positive effects on her. 3First of all, Brenda is a very creative person, and
she can make a wide variety of beautiful flower arrangements. 4She gets pleasure from
working with the flowers and greens of various colors and shapes. 5She says, “It’s more
like play than work for me.” 6Second, Brenda says that her customers make her feel good.
She thinks that this is because when people buy flowers for someone, they have a kind

7

and generous attitude toward others in general. 8Brenda also thinks that the flowers
make customers cheerful. 9She says, “Because the flowers are always pretty, the customers
are always satisfied. 10They never complain.” 11Finally, being self-employed pleases Brenda
because she likes her independence. 12She says, “I am my own boss. 13I decide on my own
hours and holidays.” 14In addition, Brenda doesn’t want anyone monitoring her behavior
at work. 15She often says, “I don’t want anyone looking over my shoulder.”
For more on using correct punctuation with quotations, see Appendix IB, page
245.

ExErcisE 11
The following paragraph contains several quotations, but the quotations
do not have correct punctuation. Read the paragraph, and supply
periods and commas where they are needed.

The Effects of Being an RN
My friend Luisa has been a registered nurse for one year. 2Being an RN has had

1

three effects on her. 3First, she feels secure because she is earning a decent salary and she
knows that she will always be able to find work. 4She says, “There’s always a shortage of

^

nurses” 5Second, Luisa’s work schedule has required her to change her sleep schedule.
She works from midnight to 8:00 a.m. and finds it hard to be active at night and sleep

6

during the day. 7She says “Working nights has affected my social life as well. 8When my
friends are going out to a party, I’m getting ready for work ” 9Finally, Luisa says that the
major effect on her of her work as an RN is the heavy responsibility she carries. 10“I’m
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taking care of several people who are very sick at the same time ” Luisa commented
recently. 11“If two of them need me at once, that means that one of them will not be
helped right away, and the consequences can be serious ”

ExErcisE 12
Read the quotations in the box and the paragraph titled “The Effects
of Being a Travel Agent.” Then, on another piece of paper, rewrite the
paragraph and add the quotations.

Quotations
“Because customers usually ask the same questions—about departure and
arrival times, refund policies, and things like that—I’ve gotten good at responding.
It has been very rewarding for me to know that I’m communicating well and
helping people.”
“I never thought I would see Rio de Janeiro, or Caracas, or Sydney.
I love to travel.”

The Effects of Being a Travel Agent
My cousin Leo has been a travel agent for two years, and the job has affected
him in two ways. 2First of all, his English has improved significantly. 3He spends almost
eight hours a day talking on the phone, giving people advice about flight times, ticket
prices, customs regulations, visas, and the weather in the places they are planning to visit.
4
Second, he has been able to get free airline tickets, and he has traveled to South America
and Australia. 5Leo’s travel experiences have taught him a lot about cultural differences,
and he plans to travel more and to learn as much as he can.
1

Revision
CheCkpoint 2

Paragraph Development and Using Quotations as Support
Put brackets [ ] around all the sentences on the third level of your paragraph. Make sure that
the third level is fully developed. If it is not well developed, add sensory details, examples,
explanations, or quotations to make the paragraph more effective as a whole.

Paragraph connections: Transitions, repeated words, and related words.
A good paragraph has more than unity, focus, and good development.
The sentences in an effective paragraph must be clearly connected to
one another so that readers can follow the ideas easily. To make sure that
the sentences in your paragraph are connected, you can use transitions,
repeated words, and related words.
Transitions: You have learned to use the transitions first, second, and
third / finally to help the reader identify the supporting points in your
paragraph. (See page 15.)
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Repeated words: You can repeat certain key words throughout a
paragraph to help readers focus on your topic. For example, in the
paragraph above, “The Effects of Being a Travel Agent,” the word travel
appears five times.
Related words: To help readers follow your ideas, you can use words
that are related to each other. For example, if you use the word fashion,
readers might expect to find the words designer, design, and style in the
text, too. In “The Effects of Being a Travel Agent,” we see flight times,
ticket prices, customs regulations, visas, and airline tickets, all of which
are related to travel agents and travel agencies.

ExErcisE 13
A. Look for connections in the following paragraph. Circle the transitions,
underline the repeated words, and put brackets [ ] around the related
words.

Being a Computer Repair Technician
I have been a “computer doctor” for five years, and the job has had three effects

1

on me. 2First of all, I have found that I enjoy traveling around and meeting people. 3I
get calls from people who are having computer problems, and I go to their homes and
offices. 4I meet new people every day, so I never get bored. 5Second, the job has been
mentally stimulating. 6I often encounter new technical problems—things I’ve never seen
or heard of before—and it is always a challenge to solve them. 7In addition, new software
comes out all the time, so I have to attend seminars, take online classes, and read articles
to stay on top of the developments. 8Finally, being a “computer doctor” has given me a
sense of job security. 9More and more people are buying computers, and most of them
will need a technician someday, so I don’t think that I will ever be out of a job!
B. Discuss these questions with your classmates and teacher.
1. What are the transitions in the paragraph?
2. Which words are repeated?
3. Which words are related to each other?
Revision
CheCkpoint 3

Paragraph Connections: Transitions, Repeated Words, and Related Words
Check your paragraph for connections: Make sure that you have used transitions. Check for
repeated and related words. If you can improve the connections in your paragraph by adding
transitions or changing the vocabulary, do it now.

Occupations

107

Language Focus
Using the present perfect with the simple present and the simple past
tenses. In many cases, when you are writing a paragraph, you need to use
more than one verb tense. In fact, all the model paragraphs in this chapter
contain two or three of the tenses in the chart.

Tenses

simple present

present perfect

simple past

Examples

Uses

I am a baker. I make
bread. I always*
work at night.

Use the simple present to talk
about an action or situation that
is true now, was true in the past,
and will be true in the future.

My job as a baker
has made me more
careful.

1. Use the present perfect to
talk about something that
has happened at an indefinite
time in the past.
2. Use the present perfect
to talk about an action or
situation that began in the
past and has continued to the
present.

I have been a baker
since** 2007.

I started my job as
a baker in 2007.

Use the simple past to talk
about an action or situation that
began and ended in the past.

*Use the simple present with frequency adverbs (always, usually, often
sometimes, seldom, never, etc.).
Ana usually works on weekends.

**Use the present perfect with since + a time expression.
Carlos has worked as an architect since 2002.

For more on the English tense system, see Appendix IA, pages 214–216.
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ExErcisE 14
The following paragraph contains three verb tenses. When the tense
shifts, there is a vertical line ( | ). With a partner, read the paragraph
and the note about the tenses in sentences 1–5. Then, on another piece
of paper, identify and explain the tenses of the underlined verbs in
sentences 6–11.
NOTE

Sentences 1 and 2 are in the
simple present because they
are about something that
is true now, was true in the
past, and will be true in the
future.
Sentences 3 and 4 are in
the present perfect because
they describe things that
have happened at an
indefinite time in the past.
Sentence 5 is in the
simple present because it
describes something that
happens now, happened in
the past, and will happen in
the future.

I am self-employed. 2I make wedding cakes in my home and deliver them to

1

wedding receptions. | 3Doing this kind of work has had three effects on my life. 4For one
thing, I have enjoyed the flexibility of self-employment. | 5If I want to have a weekend
off to go to a party or to take a trip, I don’t take an assignment then. | 6In addition, this
job has allowed me to develop my creativity. | 7I often try out new cake recipes and
new kinds of decoration. 8For example, I make different kinds of flowers out of sugar,
and sometimes I combine handmade and real flowers on a cake. | 9Finally, this job has
taught me how to succeed financially. | 10The first year I was in business, I undercharged
customers because I didn’t accurately estimate the cost of making cakes. | 11Since then, I
haven’t lost any money, and I have had a lot of fun making wedding cakes.
Choosing and combining verb tenses. Because we use the simple present
to talk about a situation or activity that exists now, a paragraph about a
current job often begins with a statement in the simple present.
I am self-employed. I make wedding cakes in my home and deliver them to
wedding receptions.

However, when we want to describe effects, we change to the present perfect
because that tense tells about something that has occurred at an indefinite
time in the past or an action or situation that began in the past and has
continued to the present.
Doing this kind of work has had three effects on my life. For one thing, I have
enjoyed the flexibility of self-employment.

When we add details about the job, we use the simple present because the
characteristics of a job are usually unchanging—the same in the past, the
present, and the future.
If I want to have a weekend off to go to a party or to take a trip, I don’t take an
assignment at that time.
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ExErcisE 15
The following paragraphs contain simple present, present perfect, and
simple past verbs. All the verbs are underlined. Each paragraph contains
four verb tense errors. Find and correct the errors.
1.

The Effects of Being a Commercial Pilot
My friend Rosa is a commercial airline pilot. 2Being a pilot has had two effects

1

depend

on her. 3First, she feels very responsible because people depended on her to keep them
safe, so she is extremely diligent about her job. 4She always arrives at work a little early.
Then she goes over her flight plan and makes sure it was accurate. 6Second, Rosa’s self-

5

esteem increases since she became a pilot. 7She senses that the crew members respect her
because they realize that she spends many hours in flight school and took many exams
before she got her pilot’s license.
2.

The Effects of Being an Industrial Chemist
I am an industrial chemist, and I do research in the field of paper recycling. 2My

1

job has had three positive effects on me. 3First of all, I feel satisfied because I am able to
use my education to make my living. 4I study chemical engineering in college, and after
graduation I found a position in a large research lab. 5I was in this lab since 2004. 6Second,
my position gives me a lot of freedom. 7I decide what aspect of recycling I want to study,
and then I write a proposal. 8If my proposal gets funded, I design and have conducted the
research. 9Finally, my job has given me a sense of accomplishment because my research
has improved the process of paper recycling. 10That means that now it costs less to recycle
paper than it does in the past, so less paper is wasted today. 11Recycling saves trees, and
trees are important to the environment, so I am proud of the work I have done.

ExErcisE 16
Fill in the blanks in the paragraph with verbs in the present perfect,
simple present, or simple past tense.

How Being a Medical Assistant Has Affected Thuyen
My older sister Thuyen (1)

is

in a pediatrician’s office. Being a medical assistant (2)
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(be) a medical assistant

(have) three effects on her. First of all, she enjoys the job because of its variety.
Sometimes she (3)

(schedule) appointments, sometimes she

(4)

(check) patients’ blood pressure, pulse, temperature, height,

and weight, and sometimes she (5)

(ask) parents questions

about their children’s medical histories. Second, she has developed an important
skill on this job: She has learned how to calm crying babies and how to put nervous
children and their parents at ease. She just (6)

(use) her pleasant

voice to talk about something they are interested in. Finally, while working on this
job, Thuyen made an important discovery. She found out that working in the field of
children’s health is her passion. She says, “I (7)
in pediatrics because I (8)
(9)

(love) being around kids. And I
(believe) that children’s health is very important because

children (10)
Revision
CheCkpoint 4

(love) working

(be) the future generation.”

The Present Perfect with the Simple Present and Simple Past Tenses
Underline all the verbs in your draft, and check your use of tenses. If you find any verb tense
errors, correct them now. If you are unsure about the correct tense for a particular verb, write a
question to your teacher in the margin of your paper.

Participial adjectives. In Chapter 3 you learned to use -ing adjectives to
describe things that you have feelings about. (See pages 54–55.) Notice that
in the following example, the thing that causes the reaction or feeling is the
subject of each sentence.

THINg

FEELINg
CAUSED

THINg

FEELINg
CAUSED

My class is interesting. But my job is boring.

In the following example, the subject of each sentence is the person who
experiences a reaction or feeling. In this case, -ed adjectives are used.

PERSON

FEELINg
EXPERIENCED

PERSON

FEELINg
EXPERIENCED

I am interested in my class. But I am bored with (by) my job.
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English has a number of pairs of -ed and -ing adjectives. Some of them are
shown in the chart. Notice that different prepositions follow the -ed forms.

-ing Form

-ed Form

boring
Washing floors is boring.

bored (with, by)
I am bored with / by washing floors.

challenging
Cutting a child’s hair is challenging.

challenged (by)
I am challenged by cutting a child’s
hair.

frustrating
Driving in heavy traffic is frustrating.

frustrated (with, by)
I am frustrated with / by driving in
heavy traffic.

fulfilling
Making customers happy is fulfilling.

fulfilled (by)
I am fulfilled by making customers
happy.

interesting
Meeting new people is interesting.

interested (in)
I am interested in meeting new
people.

motivating
Receiving tips is motivating.

motivated (by)
I am motivated by receiving tips.

rewarding
Helping kids do math is rewarding.

rewarded (by)
I am rewarded by helping kids do
math.

satisfying
Cooking delicious meals is satisfying.

satisfied (by)
I am satisfied by cooking delicious
meals.

stimulating
Solving technical problems is
stimulating.

stimulated (by)
I am stimulated by solving technical
problems.

ExErcisE 17
Underline the correct participial adjective in each statement.
1. My cousin Taesun is a city bus driver.
a. His job is often (frustrating / frustrated).
b. He is often (frustrating / frustrated) by his job.
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2. Connie is a marketing analyst.
a. Her job is (stimulating / stimulated).
b. She is (stimulating / stimulated) by her job.
3. Ari is a dishwasher.
a. He is often (boring / bored) at work.
b. His job is (boring / bored).
4. Pedro is an aeronautical technician. He repairs aircraft.
a. He is often (challenging / challenged) by his job.
b. His job is often (challenging / challenged).
5. Nobu is a librarian.
a. He says his job is (rewarding / rewarded).
b. He says he is (rewarding / rewarded) by his job.
6. Michelle is a computer programmer.
a. Her work is (motivating / motivated).
b. She is (motivating / motivated) by her work.

ExErcisE 18
The following paragraph has four mistakes in participial adjectives.
Read the paragraph, and underline all the participial adjectives. Find
and correct the mistakes. The first two participial adjectives have been
marked for you.

Being a Café Manager
Working as a café manager has affected me positively and negatively. 2This job

1

has been satisfying for me because I enjoy being in the center of things. 3As manager,
my main responsibility is to coordinate between the owner and the staff. 4I also order
supplies and balance the cash register at the end of each day. 5Although I enjoy the work,

challenging

the job is challenged. 6For example, sometimes the waiters complain about the kitchen
staff, or vice versa. 7And sometimes the suppliers don’t deliver what I have ordered. 8In
addition, I work six days a week, nights and weekends, eleven or twelve hours a day.
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I seldom see my kids because I come home late at night when they are asleep. 10And,

9

truthfully, I am always tiring and often stressed when I come home, especially when a
problem comes up at work. 11For example, last week the chef quit suddenly. 12He was
frustrating because his assistant didn’t have enough experience. 13Fortunately, I found
a replacement for him quickly. 14Being a café manager is always demanding but never
bored.
For more on participial adjectives, see Appendix IA, page 225.

Revision
CheCkpoint 5

Participial Adjectives
Review your draft, and see if you have used any participial adjectives. If you have used some,
make sure that you have selected the correct ending, -ing or -ed, for each one. If you find a
mistake, fix it now.

■■FINAL DRAFT
1. Before you write your final draft, look over your paragraph one last
time to decide if you want to make any further changes.
2. Prepare a final draft of your composition. Make sure that you have
used capital letters at the beginnings of your sentences and periods at
the end, and check your spelling.
3. Exchange papers with one or two classmates. Read each other’s
papers carefully. Turn to page 250 in Appendix II, and fill out the Peer
Review Form.
4. Check your paper again and make any necessary corrections. Turn in
your paper to your teacher.
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■■CHAPTER REVIEW
Look back at what you have accomplished in Chapter 4. Check off (✔) what
you have learned and what you have used while writing and revising your
composition.

Chapter 4 Topics

Learned

Used

using -ly adverbs (pages 89–90)
using effect or affect in a topic sentence
(page 93)
conducting a prewriting interview and
taking notes in order to gather information
before writing (page 96)
identifying effects and listing them in a
brief (two-level) outline (pages 98–99)
recognizing and correcting problems with
paragraph unity and focus (pages 102–103)
using quotations to develop the third level
of a paragraph (page 104)
using transitions and repeated and related
words to create connections between ideas
in a paragraph (pages 106–107)
understanding the meaning of the simple
present, the present perfect, and the simple
past and combining these tenses in a
paragraph (page 108)
using -ed and -ing participial adjectives
(pages 111–112)

Occupations

115

